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Exhibitor Checklist
Please return the following completed forms/pieces of information to TSA by the given deadline dates.

	Compulsory Documents
	Deadline Date
	Returned

	TSA 01 - 2025 Exhibitor Information Form 
	ASAP (But by no later than 2 February 2025)
	

	TSA 02 - Stand Set Up Schedule 
	9 February 2025
	

	TSA 03 - Risk Assessment 
	9 February 2025
	

	TSA 04 - Exhibitor Contractor details 
(return this from to advise if you are using any external contracts/designers that will be onsite during set-up/de-rig)
	17 February 2024
	

	Please send us a copy of your Employer’s Liability Insurance 
	19 February 2025
	

	Please send us a copy of your organisation’s H&S policy statement
	19 February 2025
	

	A Method Statement for work being undertaken as well as a Safe Systems of Work document to highlight the control measures being put in place in a written format (Only required for space only stands)

	19 February 2025
	

	
	
	

	Additional Extras
	Deadline Date
	Returned

	TSA 05 - ICC Electrics 
(return this form to stipulate the location of your power supply, or to order additional power and lighting services - to Europa International)
	14 February 2025

(surcharges apply for forms sent back after this date)
	

	TSA 06 - Broadband Technical Information Sheet 
(if you have booked a hard-wired internet connection)
	21 February 2025
	

	TSA 07 – ICC Shell Extras 

(only return if required to Europa)
	14 February 2025

(surcharges apply for forms sent back after this date)
	

	TSA 08 – ICC Furniture and Carpet 
(only return if required to Europa)
	14 February 2025

(surcharges apply for forms sent back after this date)
	

	TSA 09 – ICC Graphics Only 

(only return if required to Europa)
	14 February 2025

(surcharges apply for forms sent back after this date)
	

	TSA 10 – ICC Delivery Note
(For use when sending packages to the ICC)
	N/A
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